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FACT SHEET

Enhanced productivity with enterprise-wide time management
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Scheduling meetings and booking resources made easy

Intuitive user interface allows viewing multiple calendars in parallel

Calendar synchronization with common PDA devices and mobile phones

Calendars are accessible with standard Web browsers
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Organizing time and resources

Teamware Calendar is a flexible, enterprise-wide time management tool that combines group and personal scheduling and resource management. Calendar is designed to enhance productivity helping people organize group meetings and book shared resources like meeting rooms or common equipment. 

Calendar is a part of the modular Teamware Office( groupware suite. Like the rest of Teamware Office Calendar supports use with both a Windows client and with an html-based WebService client used through a standard Web browser. 

Mobile knowledge workers are supported by a number of tools and add-ons. A Java and HTML-based Offline Calendar component makes it possible to search and download selected personal, group, and resource calendars to a workstation and view the calendars and appointments in the offline mode. Integration with Teamware Mobile™ provides two-way synchronization for calendar appointments.
More information on Teamware Office and its other components can be found in separate fact sheets. Teamware Office 6.1 or later supports integration with Teamware Mobile(. In addition to calendar synchronization, this integration provides advanced mobile access to Mail and Personal Address Book services. More information on Teamware Mobile is available in Teamware Mobile fact sheet and product overview.
Teamware Calendar

Teamware Calendar contains enterprise-wide group scheduling features. Teamware Calendar allows users to arrange meetings and book shared resources. Several calendars and calendar groups can be viewed across the enterprise in a single intuitive user interface. 

When integrated with productivity tools, a user can start Teamware Calendar directly from an application.

Personal calendars of Teamware Office users are used typically for planning appointments or scheduling meetings and they can be synchronized with common PDA devices such as Palm Pilot and Nokia Communicator with an add-on synchronization tool. 

Viewing and printing calendars

Teamware Calendar allows flexible viewing of personal and resource calendars by day, week, or month. Several user or resource calendars can be viewed in parallel in one window, even if they are located in different servers. If needed often, they can be grouped permanently.

All calendar views can be printed. It is even possible to print the contents of several calendars with just one command.

Booking appointments

Appointments can be booked concurrently for one or more calendars including both personal and resource calendars. Appointments can be made for one time or defined as recurring based on several different recurrence options.

Users can search for a free time that suits all who need to be included in an appointment by using find free time functionality. Find free time function allows users to book common time using various criteria including options for mandatory, optional, and include-one-of participants.
Defining user rights

In addition to the normal Teamware Office password protection, in Teamware Calendar you can define different user rights for viewing different calendars. Each Teamware user has full access rights to his or her personal calendar, and the owner of a resource calendar has full access rights to that resource calendar. Other users can be granted rights to view, make, or update appointments in a particular calendar. In addition, the user can define an appointment as private, visible only to its participants. Others can only see that the time is reserved.

Customizing Calendar

Teamware Calendar includes many customizable features, such as toolbar, automatic reminder setting, and time divisions in the personal calendar. Users can also choose their default calendar and choose which calendars are displayed when Calendar is started. Users can also among other things set business hours for their calendars, choose the wallpaper and set the screen colors for different days of the week.

Users can define personalized views to keep track of often-needed calendars in a format that best suits their needs.
WebService Calendar

Users can access Calendar with a standard Web browser ranging from very light PDA browsers up to the latest and state-of-art browsers. The variety of features and functionality available depends on the type of browser.

When using a state-of-the art browser users have a large variety of features available to them including viewing and selecting multiple calendars, booking appointments, and placing references to Calendar objects in html documents.

The WebService Calendar also includes a simple memo functionality that allows users to keep a list of To Do items and bookmarks. The user can show upto 20 To Do items and bookmarks on a list in the Calendar main screen. The user can add new items, modify contents or sort the order of existing items, and delete items that are no longer needed.

Technical requirements 

See Teamware Office 7.1 Ed 1 fact sheet for description of the technical environment.
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